Chairperson appointment - request to disregard section 35(3)(b) - draft proforma letter from the principal to the Education Director seeking endorsement to appoint a chairperson as per section 35 (3)(b) of the Education and Children’s Services Act 2019.   <Replace with the school’s or governing council’s letterhead>
<Name >

Education Director
<Insert partnership name> Partnership
<Address>

Dear <Name>

On <insert date>, the <insert name> governing council held its first council meeting which included the council’s office holder nomination and election processes. Council was successfully able to appoint members to the office holder roles of secretary and treasurer. 
Under section 35(3), the governing council chairperson must be a member who is a parent of a child enrolled at, or attending the school, and must not be a member of the staff of the school or a person employed in an administrative unit for which the Minister is responsible. 

Unfortunately, council has not been able to identify a willing parent member who meets all of the requirements outlined above for the chairperson position. Reasonable attempts were made to address this matter. However, insert reason(s) for seeking a formal request to disregard the requirements of the Act with regard to the chairperson position.

The Act allows for a governing council to appoint as chairperson a parent member who does not meet the requirement in the Act that the chairperson not be a member of the staff of the school or a person employed in an administrative unit for which the Minister is responsible with the approval of the Chief Executive or their delegate. As such, on behalf of the council, I seek your endorsement to appoint <insert name>, <insert membership category, for example staff member, parent employed in a department> as chairperson of the <insert name> governing council until such time as a willing member who meets all of the requirements as outlined in section 35(3) of the Act can be appointed. 
The council asks that you endorse, and then forward, this request to the Schools and Preschool Division, through the Site Governance Team, Education.sitegovernance@sa.gov.au for approval.
Yours sincerely

<Sign> 

< insert name>
Principal

< insert school name> School

Date:

ENDORSED BY:
APPROVED BY:
<Sign> 

< insert name>
Education Director
< insert partnership name> 
Date:
Lead Director, Conditions for Learning 
as delegate for the Chief Executive
Date:


