REGISTRATION OF INTEREST
Position: SPECIAL EDUCATOR
2022 short-term vacancies, various locations – valid until 31/01/2024
	Personal Details

	[bookmark: Text6]Title:	               Surname:      	 Given Names:      	
	EDUCATION  ID No:      

	Contact Details:
	[bookmark: Text11]Work Phone:     	Home/Mobile:       	Email:      

	Postal Address:      

	Current Employment Details

	[bookmark: Text40]Current Position:       	                                                                               Contract End Date:                      /  Ongoing

	Location:       

	Local Office location/s of interest for position of Special Educator

	You will be considered for vacancies in the local offices that you select below. Would you like to be considered for        ☐ part time     ☐ full time

	LOCAL OFFICES

	☐Para Hills
	☐Gawler
	☐Felixstow
	☐Noarlunga
	☐Flinders Park

	☐Berri  
	☐Kadina
	☐Mount Barker
	☐Port Lincoln
	☐Whyalla

	☐Elizabeth South
	☐Port Pirie 
	☐Mount Gambier
	☐Murray Bridge
	☐Pt Augusta

	
	
	
	
	☐The Lands

	Referees 

	Your referees may be contacted at any time after receipt of your application.

	[bookmark: Text33]Name:	     		
	Name:	     		

	Position Held:       
	Position Held:       

	Phone:      
	Phone:      










APPLICATION REQUIREMENTS:
· Application Cover Sheet
· Registration of Interest form
· Written application (500 words) and curriculum vitae (1500 words) that address the following key selection criteria
· Demonstrates in-depth knowledge regarding evidence based interventions for children with additional needs, gained through achievement of a recognised qualification and can apply professional knowledge and aptitude in the context of a school or preschool
· Engages with other professionals in needs based assessments, development and implementation and evaluation of evidence based proactive and targeted strategies to support sites to understand and manage the range of needs of children and young people
· High level communication skills and works collaboratively and develops productive relationships with peers, staff and stakeholders. Interacts confidently and employs perception, good listening and questioning skills and is able to communicate with people from diverse cultures and backgrounds
· Evidence of a current teacher registration certificate
· Evidence of a current certificate of Responding to Abuse and Neglect – Education and Care training, or confirmation of enrolment in the full day training course

CLOSING DATE:
Registrations of Interest can be submitted at any time during 01/11/2022 to 31/01/2024

ELIGIBILITY:
· Only current Department for Education employees are eligible to apply
· Persons who are appointed by the department on a temporary or a casual basis (including contract teachers and temporary relieving teachers) on any day during the period for which applications are being accepted for the position
· Applicants must hold an appropriate tertiary qualification
· Applicants must have a current motor vehicle licence and be prepared to travel intrastate

SPECIAL CONDITIONS:
· Some out of hours work is required
· The incumbent will be required to achieve performance targets as negotiated and mutually agreed with Team Manager

INCLUSION ON REGISTER:
Recommendations for inclusion on the register will result from a merit selection process conducted by a panel at state level. Recommendations for placement on the register is determined by the ability to demonstrate that professional and position criteria have been met.

Applicants will be held by Meredith Reynolds until a merit process occurs, at which time recommended applicants are formally placed on the register. Selection panels will be convened termly or more frequently, as required. 

SUPPORTING DOCUMENTATION:




[bookmark: _MON_1644742167][bookmark: _MON_1644742196]         
Applications and Enquiries to:
Meredith Reynolds					
Professional Support Educator				
Ph: 8416 7333						
Email: Education.SpecialEducatorStudentSupportServices@sa.gov.au
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APPLYING FOR JOBS IN DEPARTMENT FOR EDUCATION

Guide for Applicants

(Seconded Teachers)



The Department for Education is dedicated to engaging every child and student so that they achieve the highest possible level of learning and well-being through quality care and teaching.



ADVICE TO APPLICANTS

The Department for Education welcomes your interest in this vacancy. Your application is an opportunity for you to demonstrate your skills and experience, abilities and personal attributes to a selection panel. To assist you in maximising your chances of success, it is suggested that you carefully read the following guidelines.

BEFORE YOU COMMENCE YOUR APPLICATION

You should thoroughly read the Role Description for the job. You are encouraged to speak with the contact officer about the vacancy, and ask questions if you have any further enquiries or would like any further relevant information.

You will not be eligible to send in an application for this role:

· If you have accepted a Separation/Voluntary Retirement Package from the South Australian Public Sector and are still in the exclusion period that applies as a result of accepting this TVSP; 

· If you are not eligible to work in Australia.

· If you do not meet the department’s minimum eligibility employment requirements   

If you are unsure of your eligibility to apply, further information about eligibility to work in Australia is available from the Australian Government’s Department of Immigration and Citizenship, http://www.immi.gov.au/   

Checks:

· Meet Department for Education minimum eligibility employment requirement check (refer to ‘eligibility’ section below, and the Role Description for eligibility and special conditions)

· A health check may be required.

SELECTION AND APPOINTMENT PROCEDURES

Merit selection is widely acknowledged as the key to ensuring the selection of the most appropriate employees for vacancies in the Public Sector.

Merit is the extent to which each of the applicants has abilities, aptitude, skills, qualifications, knowledge, experience (including community experience) and personal qualities relevant to the carrying out of the duties of the role. If relevant, it is also the manner in which each of the applicants carried out any previous employment or occupational duties or functions, and the extent to which each of the applicants has potential for development.  Selection on merit is a requirement throughout the Public Sector.  

ELIGIBILITY

Applicants must be either currently registered or able to be registered to teach in South Australia.



If not a permanent teacher with the department, applicants must meet the department’s minimum employment requirements before taking up an appointment. 



Minimum departmental employment requirements for teachers include recognised teaching qualifications and registration as a teacher in South Australia and, in addition, for all applicants who are not a permanent teacher with the department, will include an active on-line application in the Employable Teacher Register (ETR), a cleared Education Department Employment Declaration, Australian residency or current work permit, Reporting Abuse and Neglect training (previously known as Mandatory Notification), and an approved First Aid Certificate. 

At the conclusion of a term of appointment: 

· permanent Education employees will be placed according to the terms of their substantive appointment and the policies in operation at the time;

· employees originally from other public sector organisations with a right of return, will be managed according to the provisions of the Public Sector Act 2009 (SA) and any applicable public sector determination or policies;

· applicants who are not permanent employees of the Department do not hold placement rights with Education at the conclusion of the appointment.

The Department for Education is an equal opportunity employer.

WRITING YOUR APPLICATION

Addressing the selection criteria in the Role Description

The Role Description includes:

· Role Purpose

· Key Outcomes

· Key relationships/interactions

· Eligibility

· Key Selection Criteria

· Core Capabilities and Expected Behaviors

· Public Sector Values

· Corporate Responsibilities

· Special Conditions

The claims of each applicant will be assessed against the Key Selection Criteria. Selection committees will assess applications against the key capabilities, taking into consideration the context of the role, and key outcomes that have been identified as being relevant/necessary for the role.

If your application does not successfully address each of the identified key capabilities, you may not be considered for short-listing and further assessment. 

Before submitting your application, check it to ensure:

· You have addressed the identified Key Selection Criteria.

· You have demonstrated that you have the ability to carry out the duties of the role

· You have thoroughly checked your application for accuracy and completeness

· You have provided proof of your qualifications, if specified as a requirement for the role 

· You have included the names, role titles, current telephone number and email address of referees, including your current line manager

· You have included your contact details, including your email address

· Your curriculum vitae (CV) is included 

· Your cover sheet and employment declaration is completed and attached to your application

· Your application is signed and

· Your application reaches the designated officer by the advertised closing date and time.

Further information is available at: 

 www.decd.sa.gov.au/docs/documents/1/MeritInstruction5WrittenA.pdf



LATE APPLICATIONS

Late applications do not have to be considered. If there are extenuating circumstances that prevent you from submitting your application by the designated closing time, ask the contact officer before the closing date whether an extension may be granted.  (Note: this is only for exceptional circumstances, e.g., such as illness that is supported by a medical certificate.)  The final decision is the panel’s.

INTERVIEWS/EXERCISES/PRESENTATIONS/REFEREE STATEMENTS

The Panel will determine the most appropriate method/s to use for selection for each vacancy.  If shortlisted, you will be notified by email of the method/s to be used for any particular selection process. You will be advised of the composition of the Panel, as well as any special requirements for the selection process. 

During any interview / presentation you will have an opportunity to explain or clarify information given in your application and provide further evidence of your suitability for the role.

NOTIFICATION

Once the successful applicant has accepted the nomination for the advertised role, other applicants will be notified by the Panel Chair that an outcome has been achieved. Notification will be via email and you will need to monitor your email address throughout the process.  Once all applicants for a department vacancy are notified, there may be a 7-day period in which the applicants may request a review of the decision based on a significant irregularity that impacts on the outcome of the panel process.  Applicants may request feedback on their applications during the 7-day period. 

POST SELECTION FEEDBACK

All applicants are entitled to receive feedback from the Selection Panel once the process has been completed. Feedback may be requested from the Chair of the Panel within eight weeks of a nomination being made for the vacancy.
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APPLICATION COVER SHEET


 (SECONDED TEACHER POSITIONS)

There are two pages which must be attached as two front pages of your application.  They are not considered to be pages of your application.  They comprise this page and page 2, Referee Names and Contact Numbers. 

Please complete both these pages

		Advertised vacancy title:

		



		



		Classification level of advertised vacancy:

		



		



		Family name:

		

		Given name:

		

		Education ID:


(if applicable)



		



		Current role:

		

		Home ph:

		



		



		Current agency: (if applicable)

		

		Work ph:

		



		



		Current classification:


(if applicable)

		



		Current location (tick one)            Metro*   FORMCHECKBOX 
   or   Country  FORMCHECKBOX 





		*  “Metro” means the extended Adelaide metropolitan area.



		Current appointment status:    Permanent  FORMCHECKBOX 
   Contract  FORMCHECKBOX 
     TRT  FORMCHECKBOX 
                                                                        



		Current period of employment  (if applicable)

		from: (dd/mm/yyyy)

		

		to: 

(dd/mm/yyyy)

		



		Please indicate, by initialling the appropriate box, if you wish your application documentation to be kept confidential.  (If you do, the 
Department undertakes to maintain that confidentiality, subject to disclosures which have your consent, or are necessary for the 
processing of this application, or as otherwise required by law).



		Keep confidential

		

		Not keep confidential

		

		  (Initial one)





		I identify as Aboriginal / Torres Strait Islander         Yes / No  (circle one)





		ELIGIBILITY (select one)  Australian citizen   FORMCHECKBOX 
  Australian residency   FORMCHECKBOX 
  

                                                               Visa   FORMCHECKBOX 
 _____________________________  (Type of visa) 

Have you accepted a Targeted Voluntary Separation Package from South Australia Public Sector and are still in the exclusion period that applied as a result of accepting this TVSP?   Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 








		APPLICANT’S DECLARATION:


I declare that :


1. Are you currently the subject of a formal underperformance process?                                                                Yes   FORMCHECKBOX 
     No  FORMCHECKBOX 
   

2. Are you currently the subject of an investigation/enquiry which may result in disciplinary action against you?   Yes   FORMCHECKBOX 
     No  FORMCHECKBOX 
   

3. Have you been the subject of an investigation/enquiry resulting in disciplinary action against you?                   Yes   FORMCHECKBOX 
     No  FORMCHECKBOX 
   

If you have indicated current or past involvement in any of these matters please provide relevant details on an attachment.  The Department undertakes to maintain confidentiality as appropriate, subject to disclosures which have your consent, or are necessary for the processing of this application, or as otherwise required by law.


I declare that to the best of my knowledge the information in this application is true and correct.



		Applicant’s signature:

		

		Date:           /           /





…/2


		REFEREE NAMES AND CONTACT NUMBERS:  Please note that one of these referees must generally be your current line manager.  (If you wish, provide details of additional referees on an attachment)



		Name:

		

		Name:

		

		Name:

		



		

		

		

		

		

		



		Role title:

		

		Role title:

		

		Role title:

		



		

		

		

		

		

		



		Location:

		

		Location:

		

		Location:

		



		

		

		

		

		

		



		Phone:

		

		Phone:

		

		Phone:
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VL233
Updated 04/19


Department for Education employees 
please return to:
Courier R11/10 
GPO Box 1152
Adelaide SA 5001


Residential 
Address State Postcode


Person ID (if you do not have 
an ID number please leave blank.) Date of Birth


Given 
Name(s)


Family 
Name


Title 
(Mr, Mrs, Etc)


Telephone - 
Home Mobile


In order to be considered for employment in any capacity in the Department for Education, you must complete all components 
of this declaration, including by providing additional, supporting information and documentation where a yes response has 
been recorded.  You will not be considered for employment unless you complete the declaration and provide comprehensive 
and complete information as necessary.  


Officers of the department have no obligation to contact you should you submit an incomplete declaration or not attach 
details as required.  If you have any questions about the declaration and/or as to supporting information, please contact 
the department.


The information provided will be treated as confidential and dealt with in accordance with the State Records Act 1997, 
the destruction schedules issued under that Act and the Cabinet Administrative Instruction 1/89 known as the Information 
Privacy Principles.


Former Name/s  
(if applicable)


Country of 
Origin 


Languages other 
than English spoken


Gender


Postal Address  
(if different from above)


Qualification 1 (attach documents if more than one)


Current Govt / 
Private Agency


Pre-employment 
Declaration


Section 1: EMPLOYEE DETAILS


Resident Status  
(please tick): Permanent Non Permanent (residency permit/work visa must be attached)


Are you of 
(please tick): Aboriginal Origin


Aboriginal and Torres Strait 
Islander Origin


Torres Strait Islander Origin


Not Aboriginal and/or Torres 
Strait Islander Origin


Unknown


Section 2: Qualification Details


Male Female


Institution 


Applicant Initial 


Start Date: End Date:


Are you currently permanent within 
the SA govt: Yes No


Government Only - 
original start date


Email  - 
Personal


Section 4: Mandatory Certificates and Training 


Copy Attached Expiry Date
All Employees
Department of Human Services (DHS) – Working with Children Check 
(WWCC)


All Employees
Responding to Abuse and Neglect - Education Care Online Training Copy Attached Expiry Date


Other 


Section 3: Australian Residency


Attach a copy of your Australian birth certificate, passport or citizenship certificate, or visa and overseas birth certficate or 
passport (legal name must match your Department of Human Services (DHS) – Working with Children Check (WWCC)







Section 5: Place a tick in the appropriate box below to answer the following:


VL233
Continued


PRE-EMPLOYMENT DECLARATION


To be eligible to receive an offer of employment within the South Australian public sector; including the Department for Education, 
you must complete a pre-employment declaration. You may also be required to agree to other pre-employment processes.


Information in this declaration and other pre-employment processes is necessary to assess the suitability of applicants to be 
offered employment in the South Australian public sector, having regard to an applicant’s ability to perform the technical aspects 
of a role and in consideration of the ethical obligations on public sector employees. 


Some information is necessary to seek to ensure the Crown and responsible officers of the Crown comply with their obligations 
under the Work Health and Safety Act 2012. Some information is to ensure public sector agencies meet workplace diversity 
targets.


The information is collected and managed in accordance with the State Records Act 1997 and destruction schedules issued 
under that Act, and the Cabinet Administrative Instruction 1/89 known as the Information Privacy Principles Instruction and 
Premier and Cabinet Circular No. 12. 


You should be aware that the definition of misconduct in the Public Sector Act 2009 includes providing a false statement in 
connection with an application for engagement as a public sector employee.


MEDICAL AND/OR DISABILITY:


The following question is designed to assist in ensuring you are fit to perform the duties of the role you have applied for; in 
ascertaining if any reasonable workplace adjustments are required in order for you to perform the inherent requirements of the 
role; and to assist the Crown and responsible officers of the Crown in meeting obligations under the Work Health and Safety 
Act 2012.


This question is also important to assist public sector agencies to implement workplace diversity initiatives.


Please Note: If yes or unsure, please provide details (include details of any medications/ assistance/ adjustments that may 
reasonably be required so that you can perform the inherent requirements of the role):


Please note: you may be required to participate in a medical and/or functional capacity assessment (at your own cost) in order 
to assist in assessing your suitability to be offered employment in the role and South Australian public sector.
If you do not agree to participate, you will not be further considered to receive an offer of employment


CRIMINAL HISTORY:


Public sector employees are under significant ethical obligations. In assessing whether it is appropriate to offer you 
employment in the South Australian public sector, it is important to consider your suitability to adhere with these ethical 
obligations, your character, and prior conduct. The following questions are important to help assess your suitability to be 
offered employment in the South Australian public sector.


2.	 Have you ever been investigated or found guilty of any criminal offence, including 
	 any traffic offences not resolved by expiation?	


3.	 Have you ever been the subject of allegations of conduct by you towards a child 
	 (Person under 18 years of age) that if proven would have amounted to criminal 
	 conduct or would have constituted misconduct in an employment setting?			 


4. 	 Are you currently facing criminal charges yet to be determined?


Please give further information if ‘Yes’ has been ticked 	


1.	 Do you currently have any medical condition or disability (including learning 
	 disability) which might prevent or impede you from being able to satisfactorily 
	 perform any duties or functions that might be reasonably required of you in the 	
	 role for which you have applied?


Yes No Unsure


Yes No


Yes No


Yes No


Applicant Initial 







Section 6: Indicate with a tick that you have read and understood the following:


VL233
Continued


Please note:


In addition to this declaration, you may be asked to agree to Criminal History or other background history screening or assessment. 
You will not be further considered for an offer of employment in the South Australian public sector if you do not agree to participate 
in such history or other background screening or assessment.
If you are offered and accept employment in the South Australian public sector, it will be a condition of such employment that you 
agree to periodic history or background screening or assessment.


EMPLOYMENT HISTORY:


The following questions are also designed to assist in assessing your suitability to be employed in the South Australian public 
sector with regard to the significant ethical obligations on public sector employees


5.	 Has your employment been terminated by any organisation, including a South 
	 Australian public sector agency, for any reason?		


6.	 Have you been the subject of allegations or an investigation or any other process 
	 relating to alleged unsatisfactory performance or misconduct by you as an employee?	


7.	 Are you currently, the subject of an investigation or any other process relating to 
	 suspected or alleged misconduct or other unsatisfactory performance by you?


Please give further information if ‘Yes’ has been ticked 	


VOLUNTARY SEPARATION AND REDEMPTION OF WORKERS COMPENSATION ENTITLEMENTS:


8.	 Have you ever received any voluntary early retirement or voluntary separation package from 
	 employment in the South Australian public sector, including accepting a ‘Change in 
	 Direction’ or ‘Teacher Renewal’ incentive payment or ?	


9.	 Have you resigned from employment in the South Australian Public Sector or private 
	 employer upon the redemption of workers compensation entitlements?


Yes No


Yes No


Yes No


Yes No


Yes No


Applicant Initial 


Commencement date of agreement 


DECLARATION:
I declare that the information in this declaration and in any other documents completed by me and/or any other statement made 
by me in support of my application for employment in the South Australian public sector, and the information provided by me in 
connection with my application for employment in the South Australian public sector, including in any interview, is true and correct 
in every detail.


DISCLOSURE OF CONFIDENTIAL INFORMATION
I acknowledge that if I am employed in the public sector either in the role for which I have been offered or in any other role, I 
may, during the course of that employment, gain access to confidential information. Detailed provisions regarding disclosure of 
confidential information are contained in relevant public sector legislation, regulations, determinations, guidelines and industrial 
instruments. Without detracting from such sources, unless such information is clearly not of a confidential nature, and unless I am 
expressly advised to the contrary by someone with requisite authority, policy or as required by law all information I gain access to 
as a public sector employee is to be treated as confidential. The expression “confidential information” as used in this declaration 
means all information which must be treated as being of a confidential nature. I understand that I must not disclose or make use 
of that confidential information, during or after that employment, except in the proper course of my duties and/or with requisite 
authority and/or otherwise according to law. In particular, I undertake not to use any confidential information gained by virtue of 
any public sector employment, with the intent of securing a benefit for myself, any person, company or any future employer. In any 
case where I am in doubt as to whether information gained during employment in the South Australian public sector is confidential 
and/or how such information should be managed, I undertake to seek advice and instruction from a supervisor or manager.


POTENTIAL OR ACTUAL CONFLICT OF INTEREST
I undertake that if I am employed in the public sector either in the role for which I have been offered or in any other role, I will not 
engage in any external or private activities which will result in a conflict or potential conflict of interest with any of my duties as 
a public sector employee. I am aware that detailed provisions regarding conflict of interest and disclosure of conflict of interest 
are contained in relevant public sector legislation, and guidelines. Without detracting from such sources, in any case where there 
is any possible doubt regarding a potential conflict of interest, I undertake to seek advice and instruction from a supervisor or 
manager.







OFFICE USE ONLY – People and Culture Operations - Corporate


NOTE:
Under the Public Sector Act 2009, the definition of ‘misconduct’ includes making a false statement in connection with an application 
for employment as a public sector employee.


Under regulation 8 of the Education Regulations 1997, applicants for employment in the teaching service under the Education Act 
1972 must furnish true and complete information and truthfully answer all questions asked by the relevant authority.  Where an 
applicant furnishes any materially false or misleading information, they are guilty of an offence and liable to a penalty of up to one 
hundred dollars.


EMPLOYMENT BASED ON PROVISION OF TRUE AND CORRECT INFORMATION


I understand that if I am offered employment in the public sector it has been made on the basis 
that the information that I have provided in connection with my application for employment is true 
and correct in every detail. I understand that any false statement made in connection with my 
application for employment in the South Australian public sector - which will include information 
withheld or incomplete - may lead to a rejection of my application for employment, or, in the event 
that I am employed or continue employment in the South Australian public sector, will amount to 
misconduct and render me liable to disciplinary action, including termination of employment.


Yes No


Signature Date


Instructions VL233 Pre-employment Declaration – Internal Use Only


Personnel file commenced to include: 
•	 Pre-employment Declaration VL233 
•	 VL181 Scheduling / Appointment form
•	 Department of Human Services (DHS) Working with Children Check (WWCC) (must be in full legal name) 
•	 Responding to Abuse and Neglect – Education and Care Certificate (if completed)
•	 Australian residency (Australian birth certificate, passport or Citizenship Certificate) or visa and overseas birth certficate or 


passport
•	 Qualifications
•	 Medical clearance (if applicable)
•	 Signed contract letter


Forward the following to the Recruitment Centre (Education.HRConfidential@sa.gov.au) for verification in Valeo:	   Verified
•	 Pre-employment Declaration VL233 ............................................................................................................................ 
•	 Department of Human Services (DHS) Working with Children Check (WWCC) (must be in full legal name) ..............	        
•	 Responding to Abuse and Neglect – Education and Care Certificate (if completed) ...................................................
•	 Australian residency (Australian birth certificate, passport or Citizenship Certificate) or visa and overseas 
       birth certficate or passport ............................................................................................................................................
•	 Qualifications ................................................................................................................................................................
•	 Medical clearance (if applicable) ..................................................................................................................................


Forward the following to Shared Services Payroll Team 05:
•	 Copy of Pre-employment Declaration VL233
•	 Copy of VL181 Scheduling / Appointment 
•	 Bank Details form VL628
•	 Tax File Number Declaration form 
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