This form is to be completed by the Designated Person for the site, to authorise another person to issue a barring notice in their stead if they are absent (where there is no-one formally appointed as acting site leader) or abstaining from making a decision in a specific case for any other reason.
Refer to section 5.1 of the Supplementary Guidance for further information.
The appropriate authorised person for a Department for Education school or preschool is their Education Director. If the Education Director is in turn absent or needs to abstain from the decision, the next-authorised person is the relevant Education Lead. Sites cannot add alternative position titles to this form.
This form must be completed and signed before an Education Director or Education Lead can issue a barring notice on behalf of a site. It is recommended to be completed in advance and stored on record so that it is ready to use when needed, particularly in the case of unexpected absence. 
Fill in the fields in [red text], delete this header, and sign and date where indicated.

INSTRUMENT OF AUTHORISATION
AUTHORISATION TO EXERCISE THE POWERS OF A DESIGNATED PERSON TO ISSUE A BARRING NOTICE
EDUCATION AND CHILDREN’S SERVICES ACT 2019

I, [full name], [Principal/Director/position title] of [site name], pursuant to section 93(15) of the Education and Children’s Services Act 2019 (SA) (‘the Act’) authorise the persons occupying or acting in the following positions:
· Education Director – [Portfolio]
· Education Lead – Early Childhood/Schools
to exercise the powers of a designated person for [site name] as described in section 93 of the Act.

In the event of my absence, or my determination to abstain from making a decision about issuing a barring notice in a particular case, the designated person is the first person listed above. In the event of their absence or inability to make this decision in turn, the designated person is the next-listed person, and so on as applicable.

This Instrument of Authorisation remains in force so long as there is a person occupying or acting in the above-named position or until such time as it may be varied or revoked by instrument in writing.

Where applicable, I revoke all previous instruments of authorisation made pursuant to s93(15) of the Act with respect to the above-mentioned power, effective immediately.

[Signature]
[Full name]
[Title]
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