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[bookmark: _Toc207206576]APPENDIX 2 - Barring notice template
The Designated Person must use this template, which has been approved by the Minister for Education, Training and Skills, and comply with the Ministerial Guidelines when issuing a barring notice. Complete the fields in [red text], add site letterhead, and sign and date at the bottom. 

Additional site or sector specific information can be added to this template, but content must not be deleted except where specified. Further instructions are provided in [blue text] and further advice about completing this template can be found in section 5.5 of the Supplementary Guidance.

BARRING NOTICE

[Full name of barred person]
[Serving address]

To [salutation]

I am issuing you this barring notice under section 93 of the Education and Children’s Services Act 2019 (‘the Act’) because I believe that [select the appropriate grounds: your behaviour poses, or would pose, a risk to other community members OR your behaviour poses, or would pose, a risk of causing significant disruption OR you have engaged in vexatious communication with, or about, staff] at [site name] and/or its related premises. The circumstances which have led me to this belief are summarised below:

[Provide a brief, clear, and objective description of the visitor’s behaviour that met the grounds for issuing a barring notice, using specific examples and quotes wherever possible, including any relevant dates, times, location, and people involved (de-identified as necessary). Refer to any previous sanctions used to address the visitor’s behaviour, if applicable]

[Optional text for a superseding barring notice – delete where not applicable] This notice replaces the previous barring notice I sent to you on [date], which no longer has effect. You must now comply with the conditions stated in this new notice, effective immediately. [Optional text when issuing an urgent barring notice in response to a further incident during a response period for submissions – delete where not applicable] This notice replaces the previous notification of proposal to issue a barring notice I sent to you on [date]. You are no longer able to make any submissions about that proposal, but it is open to you to make an application for this barring notice to be withdrawn or changed as explained in this notice.

HOW LONG YOU ARE BARRED FOR

You are barred from [site name] from the time this notice is served to you, until the end of [expiry date – maximum 6 months. Refer to section 5.6 of the Supplementary Guidance for advice about deciding the duration of a barring notice].

CONDITIONS OF YOUR BARRING NOTICE
[Refer to section 5.7 of the Supplementary Guidance for advice about applying and modifying the barring conditions. Any of the individual conditions below may be modified as required or deleted if they are not applicable.]
During the time you are barred, you must follow these conditions.

Areas you are prohibited from entering
· You must not be on the grounds of [site name] without express permission from me (or my delegate) [OR the express permission of the site leader (or their delegate)].
· You must not attend related premises being used by [site name] for official activities without express permission from me (or my delegate) [OR the express permission of the site leader (or their delegate)]. Specifically: 
· [list related premises, and the dates and times they will be in use by the site – these must be explicitly stated for the condition to be applicable]
· You must not be within 25 metres of the boundaries of [site name], or the related premises listed above during the times they are in use by [site name], without express permission from me (or my delegate) [OR the express permission of the site leader (or their delegate)].
· The following exceptions apply:
· you may be within 25 metres of [site name] or related premises to drop off or pick up children under your care. You must only accompany them to the external gates, remaining outside of [site name] grounds, and then leave the area immediately afterward [This can be modified to permit the person to also enter the premises if reasonably necessary, such as to accompany child(ren) with additional support needs to/from a specified location or to set out other arrangements such as staff accompanying the child(en) instead]. During these times it is expected that you will behave safely and appropriately and communicate respectfully with all other members of the [site name] community. If you do behave in a way that puts others’ safety or wellbeing at risk, or causes disruption to the working or learning environment, I may need to further restrict your access to the premises.
· special arrangements will be made if staff require you to be on [site name] grounds; for example, to organise collection of your child(ren) before the usual dismissal time or where they have invited you to attend a meeting in-person. If you are permitted to enter the grounds in these circumstances, you must only go directly to the [specified location, for example: front office] for that purpose and then leave the grounds immediately afterward.
· you are not prevented from accessing other private properties, businesses, or services that are located within 25 metres of the boundaries of the premises listed above. [Cannot be deleted if any 25-metre condition applies]

Communication conditions
· You are only permitted to contact [the position title of nominated contact] by [phone/email details] to discuss any questions or concerns about your child(ren)’s education and care. 
· You may also make brief phone contact with the [site name] office where necessary to notify staff about your child(ren)’s attendance, or any urgent information about their safety and wellbeing. 
· Any other staff member at [site name] may contact you directly if there is a need to do so.
· You are prohibited from contacting any staff members of [site name], other than in line with the above conditions or to apply for reconsideration of your barring notice. This extends to:
· communicating on any [site name] electronic platforms, including [parent communication app/learner management system]
· commenting, messaging, or posting any other content on [site name] social media pages
· having someone else do these things on your behalf.
· Any communication from you that does not comply with these conditions may be terminated or filed without response. If you do not follow these requirements, or if you communicate with staff in an abusive, threatening, or unreasonable way, I may need to further restrict your communications with our site.
· [OR if the barred person has no genuine reason to be contacting the site, you may instead delete all of the above conditions and use: You are prohibited from contacting any staff members of [site name], other than to apply to me for reconsideration of your barring notice. This means you are not permitted to:
· communicate with [site name] or its staff in-person, by phone, or in writing. 
· comment, message, or post any other content on [site name] social media pages. 
· have someone else do these things on your behalf.]

OFFENCES AND PENALTIES

If you breach the conditions of this barring notice, you could be charged with an offence with a maximum penalty of $7,500 (per section 93(10) of the Act). 

[Site name] staff will direct you to leave immediately if you enter the premises without permission, and South Australia Police may be contacted. If you do not comply with the communication conditions listed in this notice, further action could be taken to limit your contact with staff and/or your access to our platforms.

You should also be aware that the Act sets out other offences, with a maximum penalty of $7,500 each, for:
· behaving in an offensive, disorderly, intimidating, or threatening way on our premises
· using abusive, threatening, or insulting language to our staff
· behaving in an offensive, disorderly, intimidating, or threatening way toward our staff
· trespassing on our premises without a reasonable excuse.
[bookmark: _Hlk153197475]
APPLYING FOR YOUR BARRING NOTICE TO BE CHANGED OR WITHDRAWN

You can make an application to me if you believe there are reasons this barring notice should be changed or withdrawn. Refer to the enclosed Application for barring notice to be changed or withdrawn for further information. You can send the completed application to me at [email address] or [postal address] [these applications must go to the Designated Person who signs this notice, even if you are not the nominated contact person for other communications – enclose the form at Appendix 3]. 

[Delete this line if the person is being barred from a non-government site] You also have the option to apply to the Chief Executive of the Department for Education. Refer to the enclosed application form for further information.

A blank electronic version of this application form is available at: https://www.education.sa.gov.au/docs/psp/conditions-for-learning/application-for-barring-notice-to-be-changed-or-withdrawn.pdf [or replace with relevant web address if your site/sector has published its own electronic version of this application]. 

All conditions of this barring notice will continue to apply while your application is being considered. You will be notified of the outcome of your application in writing.

APPLYING FOR A REVIEW BY THE MINISTER [Delete this section if the person is being barred from a non-government site, or from a government site for less than 2 weeks]

You also have the option to ask the Minister for Education, Training and Skills to review this barring notice. Refer to the enclosed Application for Minister review of barring notice for further information.

You can submit the completed application to the Minister by email at: Minister.Hood@sa.gov.au or by post to GPO Box 1563, Adelaide SA 5001 [enclose the form at Appendix 4]. 

A blank electronic version of this application form is available at: https://www.education.sa.gov.au/docs/psp/conditions-for-learning/application-for-minister-review-of-barring-notice.pdf

All conditions of this barring notice will continue to apply while a review is underway. You will be notified of the outcome of your application in writing.


[Any other site or sector specific information, such as complaints management processes or closing statements about working together more positively in future, or any other matters to be stated in the barring notice, can be inserted here if appropriate]


[Signature of Designated Person]
[Full name of Designated Person]
[Title of Designated Person]

Date:
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