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Agenda - council meeting
Chairperson:		Date & time:	

Location:	

Attending:	

Apologies:	

Attachments:	

Actions from previous meeting
	Name
	Action

	
	

	
	


Agenda items
	Topic lead
	Topic
	Papers/documents

	
	Example 1: approval of minutes of previous meeting
	

	
	Example 2: business from previous minutes
	

	
	Example 3: correspondence (in/out)
	

	
	Example 4: new business
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