Draft proforma letter from the chairperson of an affiliated committee to the Education Director seeking approval to form an affiliated committee and approval of the proposed constitution for an Affiliated Committee as per part 5, section 36, division 2 of the Education and Children’s Services Act 2019. 
(Replace red text with school letterhead).
<Name >

Education Director

<Insert partnership name> Partnership
<Address>

Dear <Name >

Following consultation with the school community and the <insert school name> Governing Council, the <insert school name> Affiliated Committee developed the attached proposed constitution, which was also passed by special resolution at the <insert school name> Affiliated Committee meeting held on <insert date>.  

The <insert school name> Affiliated Committee is confident that the constitution complies with all legislative and policy requirements of an affiliated committee.  

The affiliated committee now requests you forward this request to the Partnerships and Professional Practice directorate, through the Site Governance Team, Education.sitegovernance@sa.gov.au for approval.

Yours sincerely

	<Sign> 

<Name> 

CHAIRPERSON

<insert school name> 
Date:
	<Sign>
<Name> 

PRINCIPAL
<insert school name>
Date:


NOTED BY:




APPROVED BY:

	<Sign> 

<Name> 

Education Director
<Partnership name>
Date:
	<Sign>
Jenny Sommer
Director, Partnerships and Professional Practice as delegate for the Minister for Education
Date:
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