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Transfer and Positioning Log

for education and care settings

The transfer and positioning log is used to record the nature, frequency and outcome of transfers and positioning for an individual child or young person, for a defined period of time. This information can be used by staff, families and health professionals to monitor and review the child or young person’s transfer and positioning care plan; or can be used to plan for staff health and safety as well as optimal support for the child or young person. 
	Name of education or care service
	

	Name of child or young person
	


	Date
	Type of lift

1. Top and tail

2. Cradle

3. Side to side

4. Standing transfer

5. Other
6. Mechanical
	Name of worker performing procedure


Tick for each time procedure performed and indicate role in lift
	Equipment used

1. Hoist

2. Sling

3. Side board

4. Transfer plate/disc 

5. Other (please specify)
	Outcomes for child/young person
	Comments


(please note in particular where there is any need to review the current care plan)

	Example
	4/8/18
	Top & tail
	Maureen ((((( (4x top, 1x tail)
John ((((( (1x top, 4x tail)
	
	Successful transfers.

Starting to indicate when ready for lift
	Student is ready to learn gesture to indicate readiness. Need to share top and tailing more equally. (Maureen)
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