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Volunteer role description
Your role
<insert title>
Location
<location at the site, for example canteen, classroom 2 Green, kitchen garden >
Start date (and end date if known)
<date month year to date month year>
Hours per week
<details of the usual hours per week, if any>
Key skills 
· skill 1
· skill 2
Main duties
· duty 1
· duty 2 
Aims of the role
· aims 1
· aims 2
What you need before you start
As well as the usual minimum requirements in the Department for Education volunteer policy and procedure, you must have: 
· <add anything needed> 
Supervision and safety 
You need to:
· <add anything else needed>
· always have a staff person present  
· make sure everyone is safe.
What we expect from you
· Treat everyone fairly and with respect.
· Include students of all abilities, ages, genders, and ethnic backgrounds.
· Be a good role model for the students. 
· Show enthusiasm and enjoyment – make it fun.
Any other special conditions
<please describe>

Volunteer reports to:		 <insert name of site leader or their delegate>

Contact person: 		 <insert name and number of contact person>

Role review date:		/		/
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