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Department for Education and the Department for Health and Wellbeing, Women’s and Children’s Health Network
Medication Rights Checklist

for education and care 


MUST be followed each time medication is administered to a child or young person in an education or care setting.
Medication can only be administered by appropriately trained staff and where there is a current medication agreement in place that is:

	· authorised by a parent or legal guardian
	· clearly documented (legible)
	· where there is an “end date’; this is current

	· completed by a health professional where the medication is a controlled drug, oxygen, insulin or pain relief (ie Panadol, Ibuprofen) that is administered regularly or for  than 72 continuous hours


Two education or care staff are required to administer medication to a child or young person (with the exception of single staff services ie Family Day Care, Respite Care Program and rural care) and the medication log must be completed.
The 8 rights of medication administration is a systematic checking process to remind education and care staff what must be checked PRIOR to administering any medication to reduce the risk of medication errors. Where any of the medication administration rights are in doubt the medication must not be administered, the parent or legal guardian must be contacted and details of the reason documented in the medication log and a medication advice form completed.

	RIGHT CHILD
	· The medication agreement has the child’s correct name and DOB?
· Is the correct child in front of you?
· Have you been orientated to the child and their care plan?

· Can you ask the child to confirm their name and DOB?  OR
· Can you match the photo on the front of the health plan? OR
· Can you confirm the identity of the child with another responsible person?
	
	YES
	Place child’s initials in Medication Log “Right child”.

Continue checklist.

	
	· 
	
	
	

	
	· 
	

	
	· 
	
	NO
	Do not administer.

Contact legal guardian.

Document in Medication Log

	
	· 
	
	
	


	RIGHT MEDICATION
	· The medication agreement is legible and contains all the required information?

· The legal guardian has provided the medication in an original pharmacy container with a pharmacy label that includes the name, date of birth, and dose?

· The child has had the medication previously? (i.e. this is not the first dose of a new medication)
· The pharmacy label on the medication matches exactly the information on the medication agreement?

· The name of the medication matches exactly to the medication agreement and pharmacy label?

· The integrity of the medication is intact? 
· The medication is within the expiry date?
	
	YES
	Place a tick in Medication Log “Right Medication:”

Continue checklist.

	
	
	
	
	

	
	
	

	
	
	
	NO
	Do not administer.

Contact legal guardian.

Document in Medication Log

	
	
	
	
	


	RIGHT DOSE
	(The amount of medication to be administered - must always be written as the volume in mls or the number of tablets)
· The dose to be administered is clearly written (i.e. 2 tablets; 3ml) on the medication agreement?
· The dose on the medication agreement matches the dose on the pharmacy label? 
	
	YES
	Document the dose in Medication Log “Right Dose:”

Continue checklist.

	
	· 
	
	
	

	
	· 
	
	
	

	
	· 
	
	NO
	Do not administer.

Contact legal guardian.

Document in Medication Log

	
	· 
	
	
	


	RIGHT STRENGTH
	(The amount of active ingredient in a medication – usually written as mgs/ml e.g. 250mgs/5mls, meaning for each 5ml of medication it contains 250mgs of the active ingredient).

· The strength to be administered is clearly written on the medication agreement?

· The strength on the medication agreement matches the strength on the pharmacy container? 

Administering the same amount of medication of a different strength will mean either overdosing or under dosing will occur
	
	YES
	Document the strength in Medication Log “Right Strength:”

Continue checklist.

	
	· 
	
	
	

	
	· 
	
	
	

	
	· 
	
	NO
	Do not administer.

Contact legal guardian.

Document in Medication Log

	
	· 
	
	
	


	RIGHT ROUTE
	(The route is the path by which the medication is taken.  Medication can only be administered aurally, topically, orally or inhaled where education and care staff are able to administer).

· The medication agreement clearly states the route the medication is to be administered via?

· Can the child take the medication in this way (is it appropriate e.g. can the child swallow a tablet form of the medication)?
	
	YES
	Document the route in Medication Log “Right Route:”

Continue checklist.

	
	· 
	
	
	

	
	· 
	
	
	

	
	· 
	
	NO
	Do not administer.

Contact legal guardian.

Document in Medication Log

	
	· 
	
	
	


	RIGHT METHOD
	(Only required where there are special instructions documented on the medication agreement under the section ‘Other instructions for administration’, or documented on the pharmacy label or care plan for medication administration e.g. crush tablet, dissolve in water, take after food).  If no special instruction continue to Right Time. 
· Has the medication been prepared as per instructed method i.e. crushed, dissolved?
· Will the medication be administered as per special instruction i.e. after food?
	
	YES
	Continue checklist.

	
	· 
	
	
	

	
	· 
	
	
	

	
	· 
	
	NO
	Do not administer.

Contact legal guardian.

Document in Medication Log

	
	· 
	
	
	


	RIGHT TIME
	· Does the time on the medication agreement match the time you are administering the medication (within ½ hour)?
· Is the medication being administered at the appropriate time in relation to special instructions (i.e. with food, after food)? 
(Also consider if you can check when the last dose was given and if the administration time requires adjustment (i.e. if previous medication was delayed or given early)
	
	YES
	Document exact  time of administration in Medication Log “Right Time:” Continue checklist.

	
	· 
	
	
	

	
	· 
	
	
	

	
	· 
	
	NO
	Do not administer.

Contact legal guardian.

Document in Medication Log

	
	· 
	
	
	


	RIGHT DOCUMENTATION
	· There is a current and legible medication agreement?
· A separate medication log is completed for each medication for each child or young person?
· All sections of the medication log have been completed at the time of administration?
· The medication log has been initialed by staff that have administered and witnessed the child taking the medication?
· Any observations, issues or comments are recorded on the medication log
· Where required; a medication advice form has been completed and sent to legal guardian
· Any medication incident is recorded on IRMS or EMS
	
	YES
	Complete Medication Log.
2x staff print name and initial Medication Log entry.

	
	· 
	
	
	

	
	· 
	
	
	

	
	· 
	
	NO
	Do not administer.

Contact legal guardian.

Document in Medication Log

	
	· 
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